
The Big 3 of PowerPoint





Don’t shoot 


the audience.





 Keep it simple.





Make 


visuals count.





Keep bulleted lists to a minimum—none if possible.


The less text the better


Slides are not notecards.


If you’re not going to talk about it, don’t put it on the slide.





Remember the Target  motto: “Design for all.”


Empty space is not bad—   it focuses the brain.


Give slides a unifying theme.


Create dominance—make the big idea stand out on each slide.





Choose truly relevant images.


Clip Art is mostly cheesy.


Don’t distort the images.


Give credit to your sources—it’s more professional and it’s the right thing to do.





For more on good presentations, see: � HYPERLINK "http://www.garrreynolds.com/Presentation/index.html" ��http://www.garrreynolds.com/Presentation/index.html�.


To shrink the size of your PowerPoint see: � HYPERLINK "http://office.microsoft.com/en-us/powerpoint/HA011168821033.aspx" ��http://office.microsoft.com/en-us/powerpoint/HA011168821033.aspx�.








