Procedure for Project Approval in Information Literacy Scope and Sequence
At the beginning of each school year, one or more Project Partners will approach you with a brief form indicating:

· whether you are doing the same project as last year;

· whether your project framework is up-to-date; and

· approximately when you plan to begin and end your project.

If you are starting a new project or making significant changes to your project, you will need to meet with one or more project partners, who will work with you to ensure your project fits your needs and fits the scope and sequence. 

After you have taught a new or changed project, you will again meet with a project partner to reflect on how it went and discuss any revisions you would like to make.

Once you are satisfied with your project and it has been approved by the project partners, you will no longer need to meet with project partners each year.  You will need to give Jim Renner 2 copies of exemplary student projects each year.
NEW PROJECTS

1.
From the Library Homepage (http://www.mariemontschools.org/hslibrary/index.html), click on Projects (on the left).

2.
Complete both the Project Proposal Form and the Project Framework Form and send them to the project partners:  Dawn Smith, Emily Colpi, Luke Wiseman, and Mary Halsall via email (dsmith@mariemontschools.org, ecolpi@mariemontschools.org, lwiseman@mariemontschools.org, mhalsall@mariemontschools.org).

3.
Schedule a meeting with the Project Partners.
4. 
Once your Project Proposal and Framework are approved, send the revised documents via email to Emily Colpi (ecolpi@mariemontschools.org) and Jim Renner (jrenner@mariemontschools.org).

5. Once your Project Proposal and Framework are approved, see Emily Colpi to schedule library time and to plan information literacy skills instruction.
6. After completing your project, give Jim Renner 2 copies of exemplary student work.
